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Policy Statement

The Medical College of Georgia is committed to the highest standards of ethics and
integrity. Ethical conduct and compliance is a personal responsibility, and every
workforce member will be held accountable for his or her conduct. All Medical College
of Georgia officers, faculty, employees, staff, temporaries, and volunteers are expected to
conduct themselves in accordance with the following Code of Ethics.

Reason For Policy
The reason for this policy is to communicate to all Medical College of Georgia workforce

members an expectation and requirement of ethical conduct and compliance with all
applicable laws, policies, rules and regulations.

Entities Affected By This Policy

All MCG units, divisions, subsidiaries or other entities are covered by the policy.

Who Should Read This Policy

Every workforce member at the Medical College of Georgia: administrators, faculty,
employees, staff, temporaries, and volunteers should read and understand this policy.

Contacts

Contact Phone e-mail/URL

audit compliance@mcg.edu
http://www.mcg.edu/audits/

Office of Institutional Audit
and Compliance 706.721.2661

Website Address For This Policy

www.mcg.edu/policies/documents/ethicspolicy.pdf
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Definitions

None

Overview
The Medical College of Georgia operates according to the following Code of Ethics:

Official Duties. We will carry out our official duties for the benefit of our institution and
the public. Our duty as faculty and staff at the Medical College of Georgia is to serve our
students, our patients and the public. We will not use our office, title, or institutional
influence for unofficial purposes. We will adhere to the laws, rules, regulations, and
policies that apply to us.

Conflict of Interest. We will avoid actual and apparent conflicts of interest between our
official obligations and our personal interests. We will not allow our official duties to be
compromised by personal interests, and we will not allow even the mere appearance of a
conflict to cause others to question our integrity. We will not use MCG resources for
personal gain nor will we exploit students or employees for private benefit. More specific
guidelines regarding conflict of interest follow:

1. Asageneral rule, Georgia law prohibits state employees and their families from
transacting business with the agency that employs them (e.g., a faculty member’s
spouse may not serve as a contractor for MCG).

2. One’s personal investments can also cause conflicts with official duties; for
instance, if an employee owns part of a company that does business with MCG, or
if an employee owns land whose value can be affected by institutional decisions,
then a conflict of interest exists.

3. Accepting additional employment may create a conflict if the other employer is a
competitor or a contractor with MCG.

4. Paid service on an outside board of directors should only be undertaken if it does
not create a conflict of interest with official duties and if the necessary Outside
Activity approval has been obtained; board service for a vendor or competitor of
MCG would create a conflict of interest.

Disclosure. We will disclose conflicts of interest, both actual and apparent; they must be
properly managed. We will disclose the existence of any actual or apparent conflict of
interest to our chain of command and to any other interested party, such as the chair of a
search committee or procurement bidding panel. Proper management of the conflict may
include recusing oneself from the official decision affected by the conflict, limiting or
divesting the outside interest, or pursuing other measures that ensure the integrity of our
official roles. Conflict management plans will be agreed upon in writing. No member of
the MCG community will participate in a decision, including employment and purchasing
decisions, if a conflict of interest exists that has not been appropriately managed.

= NOTE: Research conflicts of interest are addressed in MCG’s Research Conflicts
of Interest Policy (see Related Documents at the end of this policy)
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Gifts and Favors. We will not accept improper gifts and favors that may influence how
we carry out our official duties. Improper gifts and favors will not be received by our
family members. Gifts (including meals) from vendors, patients, students, lobbyists, and
other parties must not exceed $100 in fair market value.

Confidentiality. We will maintain the confidentiality of all sensitive information. In the
course of our duties, we may have access to information concerning patients, students,
employees, research subjects, proprietary intellectual materials, and other sensitive data.
We will not disclose such sensitive information unless our official duties require it, and
we will actively protect such sensitive information.

Values. We will treat everyone with respect and dignity. MCG does not tolerate
harassment or discrimination. We will be honest at all times. In addition to requiring that
all of our statements be truthful, honesty requires us to be forthcoming. We will strive in
all actions to demonstrate MCG’s values of leadership, social responsibility, compassion,
diversity, professionalism, partnership, and ethics.

Process/Procedures

Human Resources will introduce the Ethics Policy to employees as part of orientation for
new hires. As a condition of employment, each employee must sign the Ethics Policy
Acknowledgement Form (linked below) that states awareness of, and agreement to work
in accordance with, the expectations and policy requirements. The Division of Human
Resources will notify department contacts of missing signed acknowledgement forms.

Violations of this policy, particularly the code of ethics, should be reported through
appropriate chain of command. Anonymous concerns may be shared through the MCG
Compliance Hotline at 1-800-576-6623. Violations may also be reported to the Office of
Legal Affairs (706-721-4018, or legal@mcg.edu) and the Office of Institutional Audit
and Compliance (706-721-2661, or audit_compliance@mcg.edu).

Responsibilities
The responsibilities each party has in connection with the Ethics Policy are:

Director, Institutional Audit & | Responsible for the institution’s internal audit function
Compliance and compliance oversight activities. Responsible for
oversight of implementation and adherence to the
Ethics Policy.

Vice President for Legal Affairs | Responsible for oversight of all legal matters related to
the implementation and adherence to the Ethics Policy.

Director, Human Resources Responsible for ensuring employee awareness of the
Division expectations and policy requirements through the
introduction of Ethics Policy Acknowledgment Form at
the time of hire.

All Medical College of Georgia | Responsible for adhering to the Administrative
faculty and employees Policies of the Medical College of Georgia
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Forms

Ethics Policy Acknowledgement Form
http://www.mcqg.edu/policies/pdf/EthicsAcknowledgement.pdf

Related Documents

The official Code of Ethics for government service in Georgia
http://www.lexis-nexis.com/hottopics/gacode/

The Board of Regents' rules on conflicts of interest and gratuities (see 802.14)
http://www.usg.edu/regents/policymanual/800.phtml

Guidance from the MCG Office of Legal Affairs
http://www.mcg.edu/services/legal/ConflictsofInterest.htm

MCG’s Nepotism Policy
http://www.mcg.edu/policies/1408.html

MCG’s Policy on Amorous Relationships
http://www.mcg.edu/policies/6005.html

MCG’s Policies against Discrimination and Harassment (see section 3.0)
http://www.mcg.edu/aaffairs/policies/

Discrimination
http://www.mcg.edu/policies/2209.html

Sexual Harassment
http://www.mcg.edu/policies/2205.html

MCG’s Research Conflicts of Interest Policy
http://www.mcg.edu/research/coipol.html

MCG’s Outside Professional Activities Policy
http://www.mcg.edu/faculty/facman/policies.html#QOutsideProfessional Activity

MCG’s Political Activities Policy
http://www.mcg.edu/policies/6006.html

MCG’s Privacy of Health Information
http://www.mcg.edu/policies/9002.html

MCG Compliance Hotline
http://www.mcg.edu/audits/hotline.htm

MCG Employee Handbook, Rules of Conduct, pages 23-24




